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What Interns, Fellows, and Supervisors are Saying 
 

Examples of Positive Comments from Interns and Fellows:  

I really enjoyed working with my supervisor. We met every day to discuss case strategy and how my work 

fit into achieving the client's goals. 

I was given substantive work, and it was the first time that I was able to participate in case strategy 

[sessions] and see how the work I was doing fit into the big picture. 

I had just about the best supervisor I could ask for in terms of her experience, expertise, and patience. 

She always tried to include me in her caseload, she was always willing to give me help and guidance, and 

she made sure to give me a wide variety of experience, from courtroom observation, to legal research, to 

client contact. 

When I asked for feedback, I was often given constructive comments.  

My supervisors constantly stressed the importance of maintaining my own mental health and sense of 

balance, despite the great needs of the clientele. They were kind enough to check in and make a point to 

get to know me as a person, in addition to making me feel welcome and involved with all aspects of the 

agency and personnel. 

I always felt like a part of the team, and a valued part of the organization even more broadly. 

They provide substantial feedback and support for their interns and truly give them an authentic 

experience with real legal work. 

I really enjoyed working with my supervisor. We met every day to discuss case strategy and how my work 

fit into achieving the client's goals. 

I felt that I received adequate explanations and support, but was still given autonomy and was not 

micromanaged. 

 

Examples of More Critical Comments from Interns and Fellows: 

I would suggest having a more formal evaluation that supervisors agree to fill out as part of the PILI 

process half way throughout the semester. 

I think that the program I worked with was understaffed and overworked, which meant that I was often 

doing a lot. 

I do wish I had more supervision. 

I would have appreciated more constructive criticism on my more formal written assignments…I never 

felt like I didn't know exactly what was going on or what to expect, I just would have liked more formal 

critiques on more formal assignments. 

I think it would be helpful for PILI interns to have a formal supervision meeting about half way through 

the internship period and once again at the conclusion of the summer where supervisors provide 

feedback (written would be great, but oral is probably more reasonable to expect). While this does 

sometimes happen informally, it would be beneficial for this be an established part of the PILI internship 

experience for students. 

 



PILI Evaluation Data 
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Feedback from Supervisors 

 

So many long-awaited research projects/memos were completed this summer thanks to our PILI intern and 

PILI fellows. We are now able to move forward with cases that have long been awaiting some sunlight. 

It was a huge help to our small project to have another person who was able to help us intake these 

individuals, many of who spoke languages that none of us speak. 

I was able to complete substantial research projects, get organized with case files, and obtain vital 

information that was presented as arguments in court as a result of the work being completed by my 

fellow. 

Because it didn't come naturally to my intern this year, stress the importance of checking in when 

working on bigger projects to make sure you are on the right path. 

I know the interns and fellows enjoy the weekly PILI summer meetings. I also have enjoyed the "getting 

the most out of summer internship/fellowship" panels that PILI has done in the past. That is where I got 

the idea to do the midsummer check-in review which has proven useful. 

I think the more PILI can do to help prepare millennial students for the realities of the workplace, the 

better.  Any internship can increase the student's job prospects by providing experience and references.  

Some do not seem to understand that. 

 

Fellows with Legal Conflicts of Interest 

25% of Fellows who responded reported having at least one conflict of interest between their Firm and 

an Agency case. 
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Guidelines for PILI Intern & Fellow Supervisors 
 

PILI’s Law Student Intern and Graduate Fellowship Programs reflect the heart of our mission, to cultivate a lifelong 
commitment to public interest law and pro bono service within the Illinois legal community to expand the availability 
of legal services for people, families and communities in need. PILI wants each of our Interns and Fellows to have the 
best and most rewarding educational experience possible, while providing our partner agencies with a valuable 
resource to help you in achieving your mission. Please review the following guidelines which are the product of many 
years of evaluations and feedback from Interns, Fellows and agency supervisors. 

 
Planning for the Arrival of Interns & Fellows 
 
1. Plan in advance. Have projects ready that are primarily legal in nature.  The value of the Internship for law 

students and Fellowships for recent graduates is enhanced when a project or component of the project can be 
completed over the service period.  Give consideration to their level of experience, the educational value of each 
project, the time available, and the availability of proper supervision.     

 
2. Get a Rule 711 license in advance. Provide the necessary forms so the Intern/Fellow can complete paperwork in 

advance.  The license could be issued even before the summer’s work begins, so the Intern or Fellow can hit the 
ground running. 

 
Time Requirements 
 
1. Hour obligation. PILI school-year Interns are required to work 200 hours over the semester. PILI summer Interns 

are expected to work 400 hours. PILI Fellows are expected to work 300 hours. PILI educational events and any paid 
agency holidays count towards those hour requirements. 

 
2. Utilize their time. Interns and Fellows are eager to learn and work during their time with your agency and expect 

to be fully utilized for their total time requirement. 
 

Assignment of Projects  
 
1. Explain the project assignment in detail. In many cases, it is preferable to have the assignments in writing. 
 
2. Explain how the project fits into the overall picture of the project or case. This will give Interns and Fellows a 

better understanding of the impact of the work that they are doing and a sense that they are contributing to 
something greater. 

 
3. Be specific about the work product desired. Whether you are seeking a legal memo, a brief letter, a draft 

pleading, etc., do not assume that the Intern/Fellow will know what you want.  If possible, provide a sample 
document of the type you are requesting. 

 
4. Provide a time frame. Be clear about how much time should be spent on a project, when the project should be 

completed, and what to do if time runs out.   
 
5. Ensure that proper supervision is in place and that the supervisor is accessible. You may also want to suggest 

books or articles, sample pleadings, legal precedents from other cases, or other people at your agency who can 
help. 

 



 

 
6. Explain any reports you require. If the Intern/Fellow is expected to provide progress reports, give details about 

when and to whom the reports should be given. 
 
7. Give clear assignments. At the end of each meeting, make certain that the Intern/Fellow understands the 

assignment.  Invite questions, both at that initial meeting and later.   
 
8. Avoid conflicts of interest. This is an issue to be mindful of with regard to Fellows. When a project is being 

assigned, check for possible conflicts of interest between the Fellow’s law firm and the matter.  When in doubt, 
check with the firm, or even better, always perform the check. 

 
9. Meet at least weekly with Interns/Fellows to check on the status of assigned work. This is important even if the 

meeting is brief.  Interns/Fellows often are reluctant to bother their supervisors, so regular meetings eliminate 
that possible concern. 

 
10. Provide prompt feedback. Evaluate the work product promptly when the Intern/Fellow has completed the 

project.  Discuss the evaluation and invite questions.  Review of the work product and constructive criticism are 
essential.  It is important to include positive comments with negative ones.  One of the most common complaints 
of Interns and Fellows is that they do not get enough or timely feedback on their work. 

 
11. Provide more formal evaluations. After five weeks, plan meetings for a mid-point evaluation of work.  At the end 

of the Internship/Fellowship, meet with each person to evaluate his/her work as well as to receive comments, 
suggestions, and criticisms about the experience.   

 
Agency Experience 
 
1. Be sure to provide each Intern or Fellow with the name of one designated supervisor. This is especially 

important if multiple attorneys at your agency will be assigning tasks. 
  
2. Assign challenging work. Assignments should be as substantive and challenging as possible. If everyone helps with 

phones or copying, the Intern/Fellow should do so also. However, keep in mind these people are with you to learn 
how to be lawyers.  Give each person as much responsibility as s/he can handle in carrying out assignments with 
appropriate supervision. 

  
3. Vary the work. Assignments should be varied so that each person is exposed to different aspects of agency work. 

No one should be buried in the library all summer or fail to observe some proceedings.  
 
4. Include the Intern/Fellow in decision-making about cases and projects. When possible, include him/her in the 

decision-making process, e.g., discussion of potential matters, trial strategy, legal theories, etc. 
 
5. Engage the Intern/Fellow in agency matters. This can include those matters on which s/he is not working, 

including things like client meetings, trials, and settlement conferences. Also, invite him/her to attend agency 
board, staff, and committee meetings as appropriate.  Explain the agency’s functions, e.g., intake, fundraising, 
personnel, so s/he will have a more complete picture of your agency. 

 
6. Keep in touch after the term ends. Keep each Intern/Fellow informed of developments in the matters s/he 

worked on, even after the summer is over. These people potentially are your future pro bono attorneys, 
volunteers, board members, fundraisers, and even potential future staff members. 

 
 
 



 

 
Work Place Situations 
 
1. Provide the Intern/Fellow with adequate work space. Ideally this should be close to the other attorneys at the 

agency. 
 
2. Provide adequate support facilities similar to those provided for staff attorneys. This includes, clerical support, 

access to library and/or online research resources, telephone, etc. 
 
3. Establish and help maintain staff relationships. Foster a relationship between the Intern/Fellow and the others 

who work at the agency, both legal and non-legal. 
 

PILI Programs and Events 
 
1. Encourage participation in PILI programming. PILI organizes a full-day orientation for PILI Interns and Fellows as 

well as weekly lunchtime Educational Seminars for all area Interns and Fellows to expose them to a wide spectrum 
of the public interest law sector.  PILI also organizes several networking and social events for Interns and Fellows 
during the summer.  Attendance at the Educational Seminar Series programs should be encouraged and is counted 
towards hour requirements.   

 
2. Invite all summer interns and fellows. PILI also welcomes all public interest law student interns and recent 

graduates who are not affiliated with PILI’s Internship or Fellowship Programs to attend our summer 
programming. 

 
3. Complete PILI evaluations. PILI administers two service tracking forms and a final evaluation to all PILI Interns and 

Fellows as well as a supervisor evaluation to all supervisors.  PILI relies heavily on this information to improve the 
Internship and Fellowship Programs and to provide required information to our funders. We therefore require 
that every Intern, Fellow and supervisor submit this information. 

 
General Suggestions 
 
1. Be conscious of the Intern’s/Fellow’s knowledge and time limitations. Keep in mind that Fellows are studying for 

the bar exam.  In making assignments, take into consideration the time needed to attend bar review course 
sessions and study for the exam. 

 
2. Provide any necessary client cultural sensitivity training. Supervisors should keep in mind that not all Interns and 

Fellows are aware of, or responsive to, the cultural and demographic diversity of the population served by the 
agency.  Some training or shadowing may be needed to demonstrate effective communication within the client’s 
cultural context. 

 
3. Contact PILI. If you are concerned about the work product, attitude or behavior of one of your Interns or Fellows, 

please contact PILI staff immediately.   
 

 
Additional information for supervisors, including the calendar for the PILI Summer Educational Series can be found on the supervisor 

webpage at, www.pili.org/resources-for-supervisors. 
 

We hope that you and your Law Student Intern(s) and/or Graduate Fellow(s) have a terrific experience through PILI.  Please do not 
hesitate to contact Brent Page, PILI’s Program Associate, with any questions or comments, at   

312-832-5128 or bpage@pili.org.  

http://www.pili.org/resources-for-supervisors
mailto:bpage@pili.org


Tips & Expectations for PILI Fellows 
 

 
PILI’s Graduate Fellowship Program reflects the heart of our mission, to cultivate a lifelong commitment to public 
interest law and pro bono service.  Participants in this program are part of a distinguished group of lawyers who 
have committed themselves to impacting the quality and delivery of legal services in Illinois for people, families and 
communities in need.  The value of a PILI Fellowship can be both personal and professional as you experience the 
world of legal aid, expand your network and gain practical legal skills.  At the same time, there are certain 
expectations of PILI Fellows that you will be held to by your firm, your host agency and PILI.   

 
1. Develop a realistic work schedule. PILI and your host agency want you to pass the bar exam as much as you 

do, so you will find that the agency will be accommodating to allow for bar study. You should work with your 
supervisor to develop a realistic schedule before, around and after the bar exam, for completing the 300 
hours required of you for your Fellowship. You should also work with your supervisor to ensure that there is 
a smooth transition of your work when you leave for the bar exam and at the conclusion of your Fellowship. 
 

2. Engage in your agency.  Attend meetings and events, as appropriate, in order to learn from and meet people 
in the legal aid community.  As you continue your career, the legal aid and PILI networks can be a valuable 
asset.  Be proactive in identifying additional ways in which you can help the agency and its clients. If there are 
specific experiences you hope to obtain during your Fellowship, such as participating in a deposition or 
working on a particular type of case, talk to your supervisor early on about these interests so that they can 
try to accommodate you and assign projects that meet your interests.  Before the end of your Fellowship, 
develop long range plans to stay connected to your agency, whether through an ongoing case, associate 
board involvement or attendance at future fundraising events.   
 

3. Seize the opportunity to learn.  Public interest law is one of the many types of law practiced, and is as 
complex and important as other types of law you will be practicing at your firm.  The staff of your agency are 
seasoned and skilled in the legal areas in which they practice and in serving their client population.  Your 
Fellowship provides you with an amazing opportunity to learn practical skills, substantive areas of law, client 
and project management, and other valuable skills that will aid you in your future practice even though it will 
be in a different area of law. PILI also hosts weekly programming for Fellows and Interns on a variety of 
public interest law topics. These sessions provide a great opportunity to learn more about public interest law 
and to meet like-minded individuals working at a vast array of organizations. 
 

4. Build your reputation.  The PILI Fellowship is an excellent opportunity to define yourself as a new lawyer.  
The Illinois legal community may be large in size, but it is well connected, so be mindful that your work and 
reputation as a Fellow will follow you as you join your firm.  Fellows are expected to maintain a standard of 
conduct and integrity which is in keeping with the spirit of the legal aid community, and one which will serve 
you and your firm well.  This standard of conduct applies to interactions in all forms, including over electronic 
mail and on social media networks.  In addition to yourself, there will be nearly 80 other Fellows in your PILI 
class, offering you the opportunity to expand your network of incoming associates in Chicago.  
 

5. Understand your workplace culture.  Just as each law firm has its own culture, so too does each legal aid 
agency.  Be aware of the culture and expectations of your agency, so that you can better understand the 
organizational structure, determine your work schedule, learn whether it is possible to work remotely, and 
communicate effectively. For example, your host agency’s resources are significantly more limited than your 
firm’s.  You, just like those on staff, will often have to provide your own administrative support.  If you have 
questions about workplace culture, your supervisor is the best reference point for this information.  

 
 



  
6. Practice client cultural sensitivity.  Fellows should be aware of, and responsive to, the cultural and 

demographic diversity of the population served by the agency, and communicate effectively within the 
clients’ cultural context.  Race, ethnicity, culture, gender, disability and socio-economic status all impact our 
attitudes, perceptions and reactions – both from the client side and from the attorney side. Ask for training 
or shadow agency attorneys, if needed. 
 

7. Seek out professional development opportunities.  Take initiative and look for opportunities to further your 
education. If there is a project that interests you, ask your supervisor if you can get involved as soon as 
possible in your Fellowship.  While working on projects, ask questions and speak up if you need guidance or 
clarity.  Take full advantage of this unique time in your career to both gain practical legal experience and 
expand your personal knowledge about the legal aid community and the legal needs of clients served. 
Attending PILI’s weekly educational programming and participating in the Advising Program, which matches 
you with a member of PILI’s Board of Directors and/or Alumni Network, are also valuable resources for your 
personal and professional development.   
 

8. Ask for feedback.  Meet regularly with your supervisor(s) to ensure that everyone’s expectations are being 
met.  Discuss with your supervisor the ways in which you find it helpful to receive feedback and the 
frequency, as well as your learning goals for your Fellowship. Contact PILI staff immediately if feedback is not 
occurring, or if you have any issues with your supervision or Fellowship generally. 
 

9. Plan to provide an evaluation.  All Fellows are required to complete a service tracking form and an overall 
evaluation.  PILI relies heavily on this information to improve the Fellowship Program, and to provide 
required information to our funders. You will receive more information about the service tracking form and 
the evaluation from PILI at the beginning of your Fellowship.  

 
 

Expectations of Your Host Agency 
 

As a PILI Graduate Fellow, you can expect your host agency to: 
 
 Develop a schedule with you that accommodates your need to study for the bar exam; 
 Identify a supervisor who is an attorney; 
 Orient you to the workings of the agency and train you on substantive and administrative tasks; 
 Provide ongoing guidance and feedback throughout the Fellowship; 
 Integrate you into the agency’s structure and decision making, where appropriate;  
 Assign you work that furthers your practical legal knowledge and that is appropriate for a law school 

graduate;  
 Allow you time to attend programming through PILI’s Educational Seminar Series; 
 Provide you with an appropriate workspace; and 
 Treat you with respect and as a valued member of the agency’s staff. 

 
 

 
 

Additional information about PILI’s Graduate Fellowship Program, including information about our Summer 
Educational Seminar Series, can also be found on our website at www.pili.org/fellowships. 

 
We hope you have a terrific experience through your PILI Graduate Fellowship and we look forward to meeting you. 
Please do not hesitate to contact Brent Page, PILI’s Program Associate, with any questions or comments throughout 

your PILI Graduate Fellowship, at 312-832-5128 or bpage@pili.org. 
 

http://www.pili.org/fellowships
mailto:bpage@pili.org


  

Tips & Expectations for PILI Interns 

 
PILI’s Law Student Internship Program reflects the heart of our mission, to cultivate a lifelong 
commitment to public interest law and pro bono service and to expand the availability of legal services 
for people, families and communities in need. The value of a PILI Internship can be both personal and 
professional as you experience the world of legal aid, expand your network and gain practical legal skills. 
At the same time, there are certain expectations of PILI Interns that can help you make the most of this 
valuable experience.  

 
1. Ask for help. If you’re not sure how to do an assignment, don’t be afraid to ask for additional 

resources. You could ask for an example or template of a given assignment or ask for 
recommendations of people to speak with who have worked on similar projects.  
 

2. Ask for feedback. Meet regularly with your supervisor(s) to ensure that everyone’s expectations are 
being met. This is a good way for you to get feedback on your performance and will help to keep you 
on track with current and future assignments. Contact PILI staff immediately if feedback is not 
occurring, or if you have any issues with your supervision or Internship generally. 
 

3. Take initiative. Look for opportunities to further your education. If there is a project that interests 
you, ask your supervisor if you can help out. While working on projects, ask questions and do not 
hesitate to speak up if you need guidance or clarity. Attend PILI’s weekly programming for Interns 
and Fellows on a variety of public interest law topics. These sessions provide a great opportunity to 
learn more about public interest law and to meet like-minded individuals working at a vast array of 
organizations. 
 

4. Seize the opportunity to learn. The staff of your agency are seasoned and skilled in the legal areas 
in which they practice and in serving their client population. Ask them about their own careers. How 
did they get into the field? What do they like about it? What do they find challenging?  
 

5. Engage in your agency. Attend meetings and events, as appropriate, in order to learn from and meet 
people in the legal aid community. As you continue your career, the PILI Alumni Network and the 
legal aid community more broadly can be a valuable asset.  
 

6. Ask for advice. Talk to co-workers about your career plans, and let them know you're open to advice, 
both now and in the future. They can be helpful by sharing job leads, recommending you for a job, 
and suggesting various volunteer/pro bono opportunities. 
 

7. Build your portfolio and reputation. Ask your supervisor if you can keep writing samples you have 
written, and any other type of work that may embody skills you may want to represent in the future. 
Remember, the Illinois legal community may be large in size, but it is well connected, so be mindful 
that your work and reputation as an Intern will follow you. 
 
 
 
 



8. Keep in touch. Consciously pick out one or two people you especially connected with and plan to 
maintain ties. Ask them to coffee or lunch, attend events hosted by their agency, engage in pro bono 
work with them and send occasional emails with useful information. They may end up being very 
valuable to your career. 
 

9. Understand your workplace culture. Be aware of the culture and expectations of your agency, so 

that you can better understand the organizational structure and communicate effectively. You, just 

like those on staff, will often have to provide your own administrative support. If you have questions 

about workplace culture, your supervisor is the best reference point for this information.  

 

10. Practice client cultural sensitivity. Interns should be aware of, and responsive to, the cultural and 

demographic diversity of the population served by the agency, and communicate effectively within 

the clients’ cultural context. Race, ethnicity, culture, gender, disability and socio-economic status all 

impact our attitudes, perceptions and reactions – both from the client side and from the attorney 

side. Ask for training or shadow agency attorneys, if needed. 

 

11. Evaluate Your Experience. All Interns are required to complete a service tracking form and an overall 

evaluation. PILI relies heavily on this information to improve the Internship Program, and to provide 

required information to our funders. You will receive more information about the service tracking 

form and the evaluation from PILI at the beginning of your Internship.  

 
Expectations of Your Host Agency 

 
As a PILI Intern, you can expect your host agency to: 
 
 Identify a supervisor who is an attorney; 
 Orient you to the workings of your agency and train you on substantive and administrative 

tasks; 
 Assign you work that furthers your practical legal knowledge and that is appropriate for a 

law school student; 
 Provide ongoing guidance and feedback throughout the Internship; 
 Integrate you into the agency’s structure and decision making, where appropriate;  
 Allow you time to attend programming through PILI’s Educational Seminar Series; 
 Provide you with an appropriate workspace; and 
 Treat you with respect and as a valued member of the agency’s staff. 

 

 
 

Additional information about PILI’s Internship Program, including information about our Summer 
Educational Seminar Series, can also be found on our website at www.pili.org/internships. 

 
We hope you have a terrific experience through your PILI Internship and we look forward to 

meeting you. Please do not hesitate to contact Brent Page, PILI’s Program Associate, with any 
questions or comments throughout your PILI Internship, at 312-832-5128 or bpage@pili.org. 

http://www.pili.org/internships
mailto:bpage@pili.org
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GRANT AGREEMENT 
 

In consideration of receiving a grant in the sum of $5,500 from the Public Interest Law Initiative (the “Grantor”) 

to support ONE funded Intern(s) during the Summer 2017 at AGENCY, the undersigned Grantee agrees:  

 
1. To use the funds only for the purposes for which they are intended, specifically to use the entirety of 

this award to provide a salary directly to the PILI Intern(s) in return for 400 hours of work. By accepting 
this award, your organization agrees to add the PILI Intern to your office’s payroll and to manage the 
Intern’s salary disbursement internally in the same manner in which other employees are handled; 
including pay for the agency’s paid holidays.  The Grantee is responsible for prompt payment of the 
Intern(s) as well as withholding the appropriate taxes, with the Grantee responsible for paying the 
employer’s portion of payroll taxes.  The IRS treats these Interns as your employees, and their pay as 
income or wages.  They are not independent contractors.   

 
2. Not to split any funds provided by PILI without prior approval and authorization from PILI, and in that 

event, subject to the terms and conditions set forth by PILI. 
 

3. To provide at all times the PILI Intern(s) with the supervision of a full-time licensed Illinois attorney. 
 

4. To make a good faith effort to allow and encourage the PILI Intern(s) to attend any programming 
provided for PILI Interns, including PILI’s Educational Seminar Series for Interns and Fellows—provided 
that the Intern’s attendance does not directly conflict with pressing business and client needs.  Time 
attending the lunchtime sessions should be counted towards the Intern(s)’s hour requirement. 
 

5. To complete a supervisor evaluation or other requested evaluation of the Internship Program and/or 
performance of the specific Intern(s) funded through this Grant. 

 
6. To acknowledge the Public Interest Law Initiative (PILI) as a financial contributor to your organization in 

electronic or print pieces containing rosters that include foundation support.  
 

7. To allow PILI to, at its discretion, include information regarding this grant, including the amount and 
purpose of the grant, any photographs you may have provided, your logo or trademark, or any other 
information or materials about your organization and its activities in PILI’s periodic public reports, 
newsletters, news releases, and its annual report. 

 
8. To return to the Grantor all or any portion of the amount granted in the event that: the PILI Intern(s)’s 

experience is terminated prematurely; any or all of the Grant is not expended for the purposes 
authorized by the Grantor; the Grantee loses tax-exempt status under Federal Tax Laws; the Grantee 
organization ceases to exist; or the Grantee fails to comply with any of the conditions herewith agreed 
upon. 

 
9. To hold the Grantor and its officers, directors, and employees harmless from any claim, causes of action, 

damages, costs and expenses (including expenses for reasonable attorneys’ fees), of whatever nature, 
arising out of, or in connection with, the programs of the Grantee or the use of the grant funds. 
 

10. That failure to comply with the terms of this grant agreement may result in the Grantee being ineligible 
for future funding by the Grantor. 



PILI c/o Foley & Lardner LLP || 321 North Clark Street, 28th Floor || Chicago, IL 60654-5313 
Tel: 312-832-5127 || Fax: 312-467-6367 || www.pili.org 

ACCEPTED FOR GRANTEE: ACCEPTED FOR GRANTOR: 

______________________________________ 
Authorizing Signature 

______________________________________ 

_________________________________________ 

Authorizing Signature 

MICHAEL G. BERGMANN  
Name  Name 

______________________________________ EXECUTIVE DIRECTOR____ 
Title & Organization Title 

______________________________________ August 1, 2016 
Date Date 



PILI c/o Foley & Lardner LLP || 321 North Clark Street, 28th Floor || Chicago, IL 60654-5313 
Tel: 312-832-5127 || Fax: 312-467-6367 || www.pili.org 

PARTICIPATING AGENCY AGREEMENT 

In consideration of receiving the services of ONE Graduate Fellow(s) from the Public Interest Law Initiative (PILI) 

during 2017 at AGENCY, the undersigned Participating Agency agrees: 

1. That your agency has the capacity to train and supervise the above number of Graduate Fellows,
each working for 300 hours over the course of their Fellowship, and that you have at least one Illinois
licensed attorney as a full-time member of your agency’s staff.

2. That your agency will not host more than the above specified number of Graduate Fellows without prior
approval from PILI.

3. That your agency will designate a person within your agency who will have access to our online
application system and that your agency will review applications in a timely manner and contact those
applicants that are of interest to your agency.

4. That your agency will notify PILI should a different staff person be designated as the contact for PILI’s
Graduate Fellowship Program, or in the event that your agency no longer meets all of the criteria set
forth in this Agreement.

5. That your agency will promptly notify PILI of your hiring of Graduate Fellow(s), by providing the
Fellow(s) name, hiring law firm and start date.

6. That your agency will make a good faith effort to allow and encourage your Graduate Fellow(s) to
attend any programming provided for PILI Graduate Fellows, including PILI’s Summer Educational Series
for Interns and Fellows – provided that the Fellow’s attendance does not directly conflict with pressing
business and client needs. Time attending the lunchtime educational sessions should be counted
towards the Fellow(s)’s hour requirement.

7. That your agency will complete a supervisor evaluation or other requested evaluation of the
Graduate Fellowship Program and/or the specific performance of PILI Graduate Fellow(s) hosted
by your agency.

8. That your agency will carry sufficient professional liability insurance and any other appropriate or
customary insurance coverage, to protect all Graduate Fellows placed at their agency engaged in both
on-site and off-site program activities during the entire term of their Fellowship.

9. That your agency will allow PILI to, at its discretion, include information regarding your agency’s status
as a PILI Participating Agency, including any photographs you may have provided, your logo or
trademark, or any other information or materials about your organization and its activities in PILI’s
periodic public reports, newsletters, news releases, and the Annual Report for purposes of describing
and/or promoting PILI and its Graduate Fellowship Program.

10. That your agency will hold PILI and its officers, directors, and employees harmless from any claim,
causes of action, damages, costs and expenses (including expenses for reasonable attorneys’ fees), of
whatever nature, arising out of, or in connection with, your status as a Participating Agency in PILI’s
Graduate Fellowship Program.

11. That failure to comply with the terms of this Participating Agency Agreement may result in PILI’s not
permitting your agency to host its Graduate Fellows in the future.



PILI c/o Foley & Lardner LLP || 321 North Clark Street, 28th Floor || Chicago, IL 60654-5313 
Tel: 312-832-5127 || Fax: 312-467-6367 || www.pili.org 

ACCEPTED FOR PARTICIPATING AGENCY: ACCEPTED FOR PILI: 

______________________________________ _________________________________________ 
Authorizing Signature  Authorizing Signature 

______________________________________ MICHAEL G. BERGMANN 
Name  Name 

______________________________________ EXECUTIVE DIRECTOR____ 
Title & Organization Title 

______________________________________ August 1, 2016 
Date  Date
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